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Parents and staff must sign the enclosed acknowledgment form indicating that they have received, read, 
understand and will abide by the guidelines and protocols outlined herein. Staff will receive training on the 
policies outlined below.

CBE’s Early Childhood Center's commitment to provide a safe, nurturing and developmentally appropriate 
early childhood educational environment is stronger than ever in this unprecedented and challenging time.  

Over the past few months, in conjunction with the guidelines from the CDC, the NY State Department of 
Health and in collaboration with Early Childhood program leaders across Brooklyn, the following protocols 
are being put into action to ensure our first priority, the health and safety of the children, the families, and 
the staff. 

This plan is subject to change in accordance with incoming federal, state, city regulations and guidelines. 

Please be sure to read through this document in its entirety and complete the Health and 
Safety Acknowledgement Form at the end. 
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Timeline



The ECC will reopen in phases for the 2020/21 school year; we 
will begin with our oldest classes to our youngest children.  This 

will allow for teachers to support the families of our returning 
children, facilitate a thoughtful phase in and allow us to ensure 

the safety procedures we have put in place run smoothly.

Our teachers will be returning to school on September 2nd for 
orientation, Covid-19 health and safety trainings and to prepare 

their classrooms.
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Phase-in



Your child’s first days at school are a “Phase-In” period. The length of this process of 
acclimating to school depends on your child’s age group, class schedule and individual 
needs. We feel that this gradual beginning gives each child a chance to get to know his 

or her teachers, the classroom and its routines, and to feel comfortable in their new 
group setting in an atmosphere of trust.

Our phase in will look a bit different this year. The teachers will introduce themselves 
over Zoom, they may show the children their classroom and what they look like when 
they are wearing their mask. Revised health and safety restrictions have limited our 
capacity to allow parents and caregivers into the building. We are looking forward to 
individual “Temple Step Visits” , “Park Visits” and/or “Cubby Visits” with you and your 

child’s teachers to allow your child familiarity with their teachers prior to their first day 
in the classroom.



Once at school the focus will 
be on returning to school, 

re-introducing routines and 
the schedule, as well as social 
interactions. We will use social 

stories, which will allow 
children to process their 

feelings and experiences of 
having been home during the 

pandemic. 
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Daily Arrival and 
Dismissal



In order to comply with new safety guidelines and student health screen checks each 
morning and minimize hallway density we have staggered our arrival and dismissal 

schedules. Drop-off and pick-up will happen outside the building with limited contact 
between family members and staff. Parents and caregivers will have extremely limited 

access in entering our building. 

Revised schedules will be assigned by class.
 Fours classes will be scheduled  8:00 - 2:00, Three’s Classes will be 
scheduled 8:30 - 2:30 and Two’s Classes 9:00 - 3:00 with half day 

dismissal in accordance with arrival. It is likely that only full day 
children will eat lunch in school and half-day children will have 

heavy morning snacks. 



We request your cooperation and it is important to adhere to your child’s 
arrival and dismissal each day. We have designed this to help ensure a 

smooth transition daily and recognize some adjustments may need to be 
made and the process will go smoother as the year progresses.

Important to note:
● We are currently unable to offer extended hours.
● We ask you please adhere to your class’s arrival and dismissal 

schedule. 
● In the event your child needs to arrive late or be picked up early, 

individual arrangements must be made with the ECC Coordinator at 
least 24 hours in advance. Once a child is dismissed from school 
they may not return for the day. 

● We will be using our lobby for arrival and dismissal. We apologize for 
the inconvenience  but we are currently unable to accomodate 
stroller parking..
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Health 

Screenings



All individuals will be required to undergo a 

health screening prior to entering the building.  

Parents will be asked to download an app 

which they will use to answer daily screening 

questions and record their child’s 

temperature prior to arriving at school each 

morning.  Temperature screening will also take 

place upon arrival.
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Class Groups



Classroom groups will be consistent, stable groups each day. Classroom 

“pods”  will comprise of all students enrolled in the class and regular 

classroom teachers. In most cases our class size has been reduced to comply 

with NYS and NYC guidelines. Classroom groups will not be combined during 

the day and will remain in separate spaces from other groups at all times. 

Should two groups be in the same space (ex: ballroom, social hall, basketball 

court)  there will be a physical barrier dividing the space to allow for separate 

play areas. 



Classes will make daily trips to Prospect Park or play outdoors as access to our 
indoor play spaces will be limited.  Use of our indoor play spaces requires 

disinfecting and cleaning  between classes greatly reducing our capacity to 
utilize these spaces on any type of daily basis. 

We are still reimagining ways in which to offer enrichment and classroom 
Shabbat programs.  We are currently unable to offer our swim program this 

school year but will continue to reevaluate the possibility as the year progresses.

       Unfortunately class schedule changes cannot be accommodated at this time
        ( Ex: full day to half day  or vice versa)

Families will need to prepare and send their child’s snack and lunch. 
Challah distribution and all classroom cooking has been suspended. 



06I n t e n s i f y i n g  
C l e a n i n g  

a n d 
D i s i n f e c t i n g 

P r o t o c o l s
We will ensure adherence to hygiene 

and cleaning and disinfection 

requirements as advised by the CDC 

and NYC DOHMH. 



Hand Washing
All classrooms will have sinks and handwashing 
take place frequently throughout the day.

● Upon arrival at school
○ Before and after eating
○ Before and after treating a wound
○ Before leaving the program at the end of the 

day
○ Between program activities
○ After using the toilet
○ After changing diapers or cleaning up a child 

who has used the toilet
○ After blowing your nose, coughing, sneezing
○ After touching garbage
○ After returning from outside

● Hand sanitizer will be readily available throughout the 
common areas to be used when hand washing is not 
available or practical



Cleaning and 
Disinfecting

Please keep this slide for attribution.
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We will continue to adhere to the most up to date cleaning and disinfecting 
guidelines and protocols.  All areas and equipment will be rigorously cleaned 
and disinfected.  Cleaning logs will be maintained to ensure that all protocols 
are being met and that all areas are properly accounted for throughout the 
day.  CBE will have additional facility team members assigned to the ECC to 

make certain that frequently touched areas such as door knobs and handrails, 
high risk areas such as restrooms and high trafficked areas, will be continuously 
cleaned and addressed throughout the day.  Electrostatic disinfectant sprayers 
will be used daily.  Electrostatic spraying is a safe and highly effective process 

that is being used by all major health and educational institutions.  

All measures to ensure increased fresh airflow are being taken.  We will look to 
have windows open in all areas whenever possible, balancing with climate 

control, weather protections and proper window safety guards for children.  
Wherever possible we are installing additional fans.  All air conditioning filters 

have been upgraded and are being replaced frequently.
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Nap Materials

● All children must provide their own nap sheet and blanket

● Nap materials will be kept in an individual bag/container so 

as not to come into contact with another child’s belongings

● Nap sheets and blankets must be brought home and 

laundered at the end of each week

● Sharing of nap materials is strictly prohibited

● Nap mats are cleaned and sanitized daily.  Each child will 

have their own designated nap mat labeled with their name



09Face Masks

All CBE staff are required to wear 
face masks.  CBE staff will only 

remove face masks in order to drink 
and/or eat, and will only do so while 

maintaining social distance of at 
least 6 ft. or outside of the 

classroom. 

Parents are required to wear face 
masks at all times. 

Children are required to wear masks which are to be 

provided by parents. We will do our best to encourage 

and support students using creative and nurturing 

ways to wear their face coverings throughout the day, 

but certainly will accommodate “mask breaks “.  

Children must wear face coverings when using any 

shared spaces such as bathrooms, our playspace and 

trips to the park. Masks will not be worn when children 

are eating or napping. 



Inside Shoes
Children will be required to have a pair of  shoes to be worn in 
their classroom which will be left in their cubby.  Please make 
sure your child’s school shoes are easily put on and taken off, 

please avoid laces and buckles. Their outdoor shoes will be left 
in the hallway outside the classroom. 

Change of Clothes

Please have two changes of clothes on hand for your child. 
Children will not be allowed to share clothing with other 

children. If a child’s clothing becomes soiled and they do not 
have clean clothes on hand, the parent will be called and a 

clean change of clothes will be required

10



Social Distancing in Preschool11 As early childhood educators recognize social distancing is not always 
feasible for young children. We will expect and encourage children to 

play and create together. We will limit the amount of children in any one 
classroom area or table.  Class size has been reduced and classes will 
operate independent of other classes.  Each class will act as a “pod” 

interacting only with each other. 
Currently our average class size for Two’s is 10 children, Three's 12 

children and Four’s 15 children.
At nap time, teachers will leave 6ft. of distance between children’s nap 

mats and will alternate children head to toe. Teachers will work to 
minimize time standing in lines, keeping children at safe distances apart 

from each other whenever possible. 

Toys and materials will be rotated to allow for additional sanitation 
and disinfection. 



The health and safety of our students, staff and families is our highest priority, followed 
closely by a commitment to remaining true to who we are as a school and as a community.  

Our program will remain the warm, educative program it has always been and the experience 
of the students will be as close to "normal" as possible, despite our current modifications,  

that may feel overwhelming.  Our teachers are already hard at work planning for September 
and finding ways to even enhance what we offer in the classrooms.  

.
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Specialists

&

Enrichments

Our ways to provide Art, Music 
and Clergy Shabbat visits are 
currently being reimagined in 

accordance to NY state and city 
guidelines. We will continue to 

reimagine ways to build our 
community in the absence of 

physically being together in one 
space, and we look forward to 

partnering with you in this area.



Parent Interactions and Community Building

Teachers will continue to provide daily classroom updates via email, we 

encourage you to read these with your child each evening to foster and 

maintain your home-school connection.  Teachers are always available and 

look forward to speaking with you. Conversations with your child’s 

teachers, including Parent Teacher Conferences will take place through 

Zoom, Facetime or phone.  Tot Shabbat and Holiday events will take place 

through Zoom or via a live stream.13



Illness Exclusion 
Policy for Staff and 

Students
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THE ECC HAS A NO TOLERANCE HEALTH POLICY.

In order to curb the spread of COVID-19, and other communicable 
diseases, it is vital that students and staff remain at home when 

showing signs and symptoms of any illness. Children and staff MUST 
stay home if they feel unwell.  Please notify us immediately of any 

confirmed or suspected exposure to COVID-19, we are are obligated 
to immediately report it to both the NYC DOHMH and the CDC.  

Any staff member or student who exhibits signs or symptoms of 
possible illness with COVID-19 or other communicable diseases 

during our morning health screenings will not be permitted to enter 
the building. 

Any staff member or student who develops new/worsening 
symptoms while at school will be sent home immediately. 



Symptoms for exclusion include: 

● Feeling feverish or a measured 

temperature greater than or equal to 100.0 

degrees Fahrenheit 

●  Cough 

● Shortness of breath or difficulty breathing 

● Chills 

● Repeated shaking with chills 

● Muscle pain 

● Headache 

● Sore throat 

● Loss of taste or smell 

● Diarrhea 

● Runny nose

If a child is exhibiting symptoms of illness, they 
will be removed from the classroom and will be 

isolated in a designated isolation room until 
they can be picked up. Children who 

become ill must be picked up within 30 
minutes of the parent being notified of 

their illness.  The designated isolation room 
will be properly cleaned and disinfected once 

the child is picked up. 



If the individual has any one of the above symptoms indicated by the CDC 

and DOH as possible symptoms of COVID-19 the individual may not return to 

school until they are symptom free for 48 hours without the use of 

analgesics.  

In the event of a fever your child must remain home for 10 days or may return 

to school sooner with proof of a negative COVID-19 test and 48 hours fever 

free.   We respectfully ask and strongly recommend children be tested for 

Covid-19 when they have a fever. 

 Parents and staff must disclose all symptoms of illness to the school, so that 

proper monitoring and tracking can ensue. Notification can be made by 

phone or email.
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Quarantine

If the parent/guardian, who is a member of the same 
household as the child, is being quarantined as a 
precautionary measure, without symptoms or a 

positive test, the parent/guardian may not approach 
the building to pick up or drop off their child. Parents 
must utilize a contact authorized (by the parent) to 

bring and pick up their child.

In the event that a parent or caregiver of a child must 
be isolated because they have tested positive for, or 

exhibited symptoms of, COVID-19, the parent/guardian 
may not approach the building to pick up or drop off 
their child. Parents must utilize a contact authorized 

(by the parent) to come pick up the child. As a “close 
contact,” the child must not return to school for the 
duration of the quarantine (at a minimum 14 days).



If a child’s  household member (including 
caregiver) becomes symptomatic for COVID-19 
and/or tests positive, the child must quarantine 
and may not return or attend the child care until 
after quarantine is complete (at least 14 days).   

If a child or teacher in the class becomes 
symptomatic for COVID-19 and/or tests positive, 
as a close contact to the child the teachers and 

classmates will quarantine for 14 days and 
remote learning will be provided to the extent 

possible.

In both instances confirmation of a negative 
Covid-19 test will be required to return to 

school.



Return Policy for Staff and Students After Illness 

Staff and students with any of the signs or symptoms listed above will be permitted to return 
to our school only if the following procedures have been followed: 

If diagnosed with COVID-19, the individual may return to school when all four of the following 
criteria are met: 

● Resolution of fever without the use 
of fever-reducing medications

●  Cessation of respiratory 
symptoms (e.g., cough, shortness of 
breath) 

●  A minimum of 14 days have passed 
since symptoms first appeared 

● Written confirmation of a negative 
Covid-19 test 16
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Cleaning and 
Disinfecting 

After a 
Suspected or 

Confirmed 
COVID-19 Case

Any area used by a sick person will be closed off and 

that area will not be used until after cleaning and 

disinfection.  We will wait 24 hours before cleaning 

and disinfecting.  If 24 hours is not feasible, wait as 

long as possible.  All rooms and equipment used by 

the infected person will be cleaned and disinfected 

according to the CDC guidance. 

https://www.cdc.gov/coronavirus/2019-ncov/community/clean-disinfect/index.html
https://www.cdc.gov/coronavirus/2019-ncov/community/clean-disinfect/index.html


Notify Health Officials
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● In accordance with state and local laws and regulations, school administrators will notify local health 
officials, staff, and families immediately of any case of COVID-19 while maintaining confidentiality in 
accordance with the Americans with Disabilities Act (ADA). 

● CBE  is required to cooperate with the state and local health department if someone at the site tested 
positive and is required to trace all contacts in the workplace and share all individuals who entered the 
site dating back 48 hours before the person first began experiencing COVID-19 symptoms or tested 
positive, whichever is earlier.  

● Individuals who are alerted that they have come into close contact with a person with COVID-19, and 
have been alerted via tracing, tracking or other mechanism, are required to self-report to ECC 
administration at the time of alert and shall follow the protocol.

Decision of Length of Closure to Child Care Facility After a Confirmed COVID-19 Case

Health officials will provide direction on whether a center should cease operations following the 
identification of a positive case in the facility. The duration may be dependent on staffing levels, 
outbreak levels in the community and severity of illness in the infected individual. Symptom free 

children and staff should not attend or work at another facility during the closure. 

https://www.cdc.gov/publichealthgateway/healthdirectories/index.html
https://www.cdc.gov/publichealthgateway/healthdirectories/index.html
https://www.cdc.gov/coronavirus/2019-ncov/php/public-health-recommendations.html


We ask that families maintain responsible social distancing practices when at 
home and outside of our school. Attending additional school programs, dance 
class, gymnastic classes, etc. outside of the ECC is strongly discouraged.  NYS 
and CDC mask wearing protocols for children and parents should be adhered 

to at all times.

We are committed to reopening in order to provide the high quality child care 
our families need and deserve, and we want all ECC families and staff 

members to feel comfortable coming to school knowing that everyone is 
being thoughtful and respectful to protect the health of each individual. 

We ask that you are committed to make all efforts to limit the risk of exposure 
to all members of our community! 
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Families and Staff Commitment to Social Distancing



Tuition and Building Closure Policy20
If the CBE building is closed for more than a week we will make every effort to 

adjust the calendar accordingly.  If we are unable to adjust our calendar families 
will have the choice to opt into virtual learning or receive a refund of the period 

the building is closed.

Health and Safety Acknowledgement Form

PLEASE CLICK HERE TO COMPLETE THE HEALTH AND 
SAFETY ACKNOWLEDGEMENT FORM

https://docs.google.com/forms/d/1rwq6T06W-KKNY74kg9_PVekrt-QZy1_4WWdsJvfdO1M/edit?usp=sharing
https://docs.google.com/forms/d/1rwq6T06W-KKNY74kg9_PVekrt-QZy1_4WWdsJvfdO1M/edit?usp=sharing

